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Abstract
The pandemic of COVID-19 causes the halt of regular learning process. Hence, the learning process officially
switched into e-learning system. Conducting online learning integrates the technology of information and
communication to our education system. The learning process in the outbreak fully uses gadgets and internet
connection. However, students confront difficulties in online learning because it is a something new that they never
experienced before. Students mostly find difficulty in maintaining their self-management skills such as how to
manage their time, how to spend their money and how to maintain their emotions in online learning. The author
believes that students just need an assistance to adapt with the distance learning that make the teachers and students
are not in the same place to conduct teaching and learning process. Basically, we are the only persons that are
responsible of ourselves. The author has a desire to discuss the importance of self-management skills for students
in conducting online learning by writing this article. The aim of this paper is to inform the ways to improve our
self-management skills to be able to undergo the e-learning process so that the quality of our education will not be
reduced although we conduct it by online learning system. The paper conducts qualitative data with literature
review. The suggestions provided here are the incorporation of self-experience and literature review.
Keywords : e-learning; emotional management; financial management; management skills; students; time
management

INTRODUCTION
The massive spread of COVID-19 causes the education system including in Indonesia
temporary switch into emergency remote learning system or well-known as online learning.
People also use electronic learning or e-learning as a terminology to mention this learning
system because we integrate all learning process that we usually conduct in our daily life into
a learning system which integrated with technology of information and communication.
Although online learning is not a completely something new for us, most of students in
Indonesia find this learning system is odd because they are not familiar with it.
According to Joshua Stern, Ph. D., “online learning is education that takes place over the
internet. It is often referred to as “e-learning” as one type of “distance learning – the umbrella
form for any learning that takes place across distance and not in a traditional classroom”. The
learning system fully uses technology and intenet as the main tools to be able to participate in
the learning process. Moreover, students require to prepare several things to support the
learning process which is held from home. For example; compatible gadgets, smooth internet
signal and adequate electricity. However, those are not the only matters that students of all
levels of school have faced while studying during this pandemic.
There are the numbers of problems that students confront during learning from home. One of
these problems is the ability to mantain and improve the self-management skills during learning
remotely. This is because students are already exhausted, stress, overworked after
approximately spending nine months in conducting online learning. Thereby, students begin to
lose focus due to the amount of school works namely assignments, group projects, examination
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and so forth, that they require to finish on time before the deadline makes them unable to submit
their school works. Although physically and mentally exhausted, the process of learning and
teaching must keep going to achieve the learning objectives. Therefore, through this article, the
author would like to inform the readers about the importance of self-management skills for
students in conducting online learning to make students adapt and improve their management
skills to learn effectively.
METHODS
The paper uses qualitative data and literature review because this is not a kind of research based
paper. Nevertheless, the article belongs to best-practice article. As mentioned by MerriamWebster, best practice is “a procedure that has been shown by research and experience to
produce optimal results and that established or proposed as a standard suitable for widespread
adoption.” This in line with Will Kenton (2019) who stated that “best practice is a set for
guidelines, ethics or ideas that represent the most efficient or prudent course of action, in a
given situation.” Hence, best practice article is an article written based on the incorporation of
literature review and the best practice that the author has experienced in her life.
RESULTS AND DISCUSSION
As a college student who is in the fifth semester of English Education Department, experiencing
e-learning is the first time for her. The traditional learning system when students and teacher
are in the same place to hold face to face learning process replaced by online system which
requires both students and teacher having interaction through virtual technology. For example,
virtual meeting, school website, and any other applications that support the implementation of
online learning. Hence, since it is a something new that students has to be experienced to keep
the learning process goes on, students confront difficulties in conducting the distance learning.
Frankly, in the beginning of conducting e-learning, the author also confronts numerous
obstacles as experienced by other students. For instance, the inability to manage her time to
finish all assignments given on time without doing it a rush before the deadline expired. It has
been nine months since March, 2020, the first time e-learning in her campus conducted.
However, the author still has unsolved problems regarding e-learning.
The implementation of online learning is complicated. Integrating education system with
technology requires an ability to operate and utilize the learning program. Honestly, not all
aspects in education are able to be switched into online learning. The quality of online learning
never be the same as traditional learning method. This is because the lack of instructions,
interactions and explanations from teacher to students. Hence, to understand the learning
materials, the teachers give a lot of assignments to do and submit in alloted time.
According to the author personal experience, the amount of assignments and projects given are
totally more than what we usually obtain in the traditional learning method. Due to this reasons,
students mentally and physically burn out when they are extremely drained because their times
and energy are spent to do assignments and group projects. Moreover, learning from home
causes students feel more anxious, stressful and lonely. Furthermore, students run out of savings
because since learning is held from home, they are not given pocket money. Meanwhile, they
must purchase internet mobile data to participate in online learning. We already acknowledge
that the government has distributed free mobile data for all levels of schools. Nevertheless, the
amount of given mobile data is insufficient because students usually require more websites to
access which are not included in the list of sites/applications that are covered by the provided
learning mobile data. Therefore, to reduce these problems, mastering self-management in elearning is necessary to obtain.
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According to Trinity College Dublin, The University of Dublin, self-managements are
strategies, techniques or approaches that we apply directly in our activities and behaviours
effectively to be a successful learner. Self-management is a skill that will help us to achieve our
life goals so this skills will remain useful throughout our life. Thereby, self-management is
neccessary to apply in purpose to be able to fulfill our responsibilities as students. In this special
occassion, the author supposed to discuss about management skills which are divided into time
management, financial management and emotional management.
Time Management
Since the first time online learning is held, the author noticed this for sure. The amounts of
assignments are more than what we usually obtain during face to face learning in the classroom.
It feels like our times are just spent to finish assignments after finishing other ones that are
preceded by any other tasks. The deadlines are also close to each other so we must finish the
assignments as soon as possible before the time is up. Moreover, if the lecturer or the teacher
is too strict, the deadline is in the same day with the course conducted or even just a few hours
after class on that day ended. Meanwhile, another home works need to be done soon.
No wonder that during both holiday and weekend especially Sunday, students still spend their
times to finish the home works given. Furthermore, in the weekday, students usually stay up
until the midnight because they must finish the assignments for that day or the following day.
Therefore, they only have very little time to sleep. Meanwhile, the next day they must get up
early to have lessons again from the campus. This is absolutely not healthy for our well-being
because as an ordinary human, we have to take a rest to stay healthy and relieve our stress.
Nevertheless, most students have no choice regarding this matter because they must do their
best in order not to fail in the semester. This is because if we fail in several subjects, they have
to retake it which will extend their study duration in the university.
Being chased by time limits is like an ordinary thing that we inevitably have to face. The
deadline of assignment is like our friends because we get used to be with them. We have haterelationship towards assignments and its deadline. At one time, we may be sick of the numbers
assignments that we must do before the deadline makes us unable to submit it. Meanwhile, at
the other times the deadline is like our friends which make us more enthusiastic and responsible
for doing our assignments. Therefore, we are required to be able to manage our times. Here, the
author would love to share her suggestions which based on her personal experience. The
suggestions provided may not work for all students because of several factors such as the
differences in learning cultures, learning methods, the curriculum used in each school or
university, and so forth. The seven ways below are the suggestions which have been applied by
the author to manage our times in e-learning.
First, create a time table containing schedule of the weeks. Personally, the author always makes
time tables to organize the learning time. She arranges the list of schedules and assignments in
the time table once a week. Then, she will stick it to the wall or simply put it on the desk. The
function of time table is to remind her from the number of college works that she must finish
on time. Moreover, this is as a reminder to make the author who usually forgets things easily.
Thereby, when the author has a desire to be lazy, she will cancel it because she sees the list of
works to be done on time. Afterwards, once the tasks have been finished, the author can write
off the list by red pen or marker. This is to indicate that the work has been completed and
submitted. It may seem old-fashioned but crossing out the to-do list after finishing it is so
satisfying. Moreover, it can also increase the author's motivation to finish the tasks because of
the happiness that she feels after submitting the assignments on time.
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Second, do the task with the deadline closest to today. In the time table made by author, she
also writes the deadline of every assignment in detail. Hence, she can consider which task that
should be done soon. The deadline is used as a reference for doing the task on time before the
time runs out. The author herself usually tries her best to finish the assignments given a few
hours or days before the deadline runs out to avoid various technical problems namely an error
in college website or an interrupted internet connection. Finishing the assignments before the
time is up also makes her feel calm. Getting work done before ahead of time limits makes her
more relaxed. If we are not in rush during doing the home works, we tend to be more focus.
Hence, our works yield better results than if we rush it.
Third, being a less perfectionist. The author herself is the kind of a perfectionist person.
However, in this hectic situation, she reduces her habit of checking the finished work multiple
times. Now, she only reread the works once, then, submits it afterwards. Honestly, being a
perfectionist person who keep questioning, checking, and fixing our own works over and over
are just a waste of time. We have to realize that the nature of people is making mistakes. Hence,
as long as we have done our best, we should accept the facts that it is fine if we make mistakes.
We should also set in our minds that rather than being perfect in an assignment, it would be
better if we could finish all assignments given on time. Being a less perfectionist make us able
to complete all tasks given on time.
Forth, create mind map/concept map and summary. Creating mind map to comprehend our
understanding is necessary. Arranging the points from learning materials to concept map will
help us to ease our mind to remember the materials in an appropriate way. Our mind will
actively remember the essence of the learning material if we also write down our understanding
in a piece of paper in the form of summary. Moreover, in our examination days, when we
usually only have a little time to study, we can save our previous times to read every chapter of
the learning materials because we just need to reread our mind map and summary. Making mind
map or summary may seem difficult at first. Nevertheless, we will save our times especially
during the examination weeks when time flies so fast because we are in a hurry to read every
chapter of the learning materials.
Fifth, do your assignment while studying. Due to the number of assignments and group projects
that we must finish in allotted time, we do not have enough time to learn the materials. Hence,
during the examination days we are exhausted because we study all the learning materials in a
hurry. If we use the overnight speeding system to understand the materials that will be tested in
the following day, the author doubt that it will work. In the next day, we may feel dizzy or tired
because we read all learning materials at once. Thereby, when we do the assignments we must
take advantage of that time as well for learning. In addition to saving time, this method is also
effective for understanding the material more deeply because we study in a calm and focus
atmosphere, not in a rush before the exam takes place.
Sixth, takes a note for every important thing. Regardless the technological sophistication, the
author still takes a note by using pen and paper because it is easier to help her to memorize the
list of the works that should be done. The author always takes a note to write anything to help
her remember important thing in her life. This is to ensure that there is nothing left out. Taking
a note by phone can be accidentally removed due to system error or purely our own clumsiness.
Moreover, we can lose the important things that we write in our gadget if we it is broken.
Furthermore, if we decided to change our gadget, we have higher change to forget about things
that we write in the gadget. However, taking a note by a piece of paper will be lasting unless
we decided to throw it. The purpose of taking a note is to manage our mind and time. Whenever
we forget about something, we will save our times because we are used to writing down our
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necessary thing into a piece of paper. Moreover, writing in a piece of paper help us to stay focus
because our mind has been organized in the form of writing work. Other than that, if we arrange
our notes properly, it will save our times to find whenever we require information written in
that notes.
Seventh, only focus on one job at a time. In addition, the author does not suggest to do multitasking because rather than finishing two or more works on time, it will just make us lose focus.
The author herself has proven it. She tried to do multi-tasking works several times. However,
when she rechecks the finished work, she is surprised because it yields chaotic work. Thereby,
she should redo both of the works. Hence, we have to stay focus in only a work. We have to
avoid doing two things together because instead of saving time, it actually makes us lose focus.
It causes the results of our works are not optimal so we have to repeat the work from the
beginning. This is of course a waste of our precious time.
Financial management
The author herself still gets financial support from both of her parents. Therefore, she cannot
talk much about it and the suggestion given may not work for other students. Nevertheless, the
author tries to manage the finances properly by saving the money in the midst of the current
pandemic because she is not given pocket money every day as happened in the regular
classroom.
Mobile data is the most necessary part in conducting e-learning. Although the government has
given a free mobile data until February, 2021, students still need to purchase mobile data if it
is insufficient for a month. This is because not all sites and application are covered to be free
by using this free mobile data provided by the government. Thereof, to manage that the mobile
data is sufficient enough for a month, the author reduces her habits of listening to music in
online platforms, watching video from YouTube apart of learning materials and even stop
watching Korean drama for a while. This is just one of the ways to thrift the availability of
internet data. Thereby, the data will be sufficient to participate in online learning for a month.
The author also postpones her desires to purchase several goods that she wants. She also does
not open shopping catalog in online store. She knows that although at first she browsed through
the catalog for fun, she may eventually buy some of these items. In the midst of the outbreak,
she only purchases important things that she needs, especially the stuff to support her education.
The education stuff namely textbooks, seminar tickets, stationaries and so forth. In addition to
education needs, she makes a plan every time she wants to buy only something useful for her.
The author herself is the typical of person that likes to spend her money. However, in this super
difficult situation especially because she does not get pocket money every day, she prefers to
save the money. This is also for urgent situations such unexpected event in e-learning that all
of sudden she confronts. For instance, run out of mobile data in the midst of learning process.

Emotional Management
Online learning causes more mentally drained than face to face learning method. This is because
online learning prevents us from interacting to other people. Hence, we tend to feel sad, empty,
lonely, stress, bored and so forth. Basically, human is a social creature so we require other
people to interact and communicate with us. Due to the COVID-19 outbreak, it is dangerous
for us to gather in the same place. Accordingly, the only option that we have is to interact
through social media. However, this is not as fun as talking to our friends in real life.
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When we are drained, we tend to be more emotional. Our physical exhaustion has a profound
impact on our mental health. In line with this, Monique Valcour stated that when our emotional
resources are used to cope with challenging situations namely excessive demands, conflict and
lack of support at work or at home – we will experience self-care and self-love (Valcour, 2020).
There are some events as a trouble in online learning that trigger our emotions. For instance,
students usually feel anxious if their device cannot connect to the internet. The anxiety is
exacerbated if students are asked to join virtual meeting such as using Google Meet, Zoom or
Webex, but the internet connection obstacles them to participate in the virtual meeting
punctually. Thereof, students feel more worried and afraid. This is also compounded by
lecturers or teachers who do not want to know the students’ condition and even scold them who
are late entering the virtual meeting. In the couple of months, the author has experienced this
kind of unfortunate events which is so stressful. Other than that, getting scolded in online media
is more painful because it will remain to be there once it has been posted. Thereby, e-learning
is more stressful than regular learning method because our days are spent to finish the
assignments which cause a lot of pressure. Other than that, students feel like they do not
understand the materials at all due to the lack of explanation from the teacher. In addition, in
the whole days, they all are busy of finishing the assignments so they do not have sufficient
times to learn the learning modules.
In order to manage our emotions, the author usually applies these steps in her daily life. First,
pray before and after doing our daily activity. We will get protection by Allah SWT. In addition,
by praying, our minds will be calmer so that we can focus more on carrying out activities. After
praying, our mind will usually be easier to process the subject we are studying and we will also
find it easier to carry out our assignments. Second, take a deep breath whenever we feel anxious
or panic about something. Third, stay hydrated by drinking eight glasses of water in a day.
Fourth, do exercise to keep our well-being such as stretching. Besides being healthy, exercise
can also make us happy. Fourth, have enough time to rest and sleep. The author manages to
take a rest for at least an hour a day to relieve fatigue. She also makes her time at least 30
minutes a day to stay away from gadgets or devices so she can have quality time for resting. If
she cannot take a nap, she should rest at least an hour during the hectic schedule. At night, she
always sleeps before 12 o’clock at night. This habit is made to ensure that she has a good quality
of sleep so that the next day, she can get up feeling refreshed. Last but not least, have me time
and do our hobby. Me time means spending the time for ourselves. People usually use their me
time to do things they like. For instance, reading book, singing, or simply just resting. Me time
can gives us higher quality of life because it is one of the ways to take care of ourselves.
Moreover, me time is the implementation of self-care and self-love to remind us how important
it is to maintain our happiness. Meanwhile, the author also takes time to do her hobby such as
singing and listening to music. Regardless the hectic schedule, we have to keep taking care of
ourselves. Accordingly, we can manage our emotions. Emotional management is necessary
because when we cannot manage our own emotions, we will regret doing stupid things that may
harm ourselves and others such as getting angry. Furthermore, emotional management is
important to keep us stay focus and happy in conducting e-learning. We are mentally and
physically burn out because of overworking. The author also acknowledges and relates to it.
However, no matter how difficult it is, we have to stay strong to go through all these hardships.
Mastering self-management skills is necessary especially for students who struggle in
conducting online learning. The skills are important because we are responsible for ourselves.
We must arrange our own plans to be able to achieve our goals in life especially the learning
goals. Thereby, the only person that can help us to cope with our difficulties is ourselves. Other
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people may see our troubles in e-learning. Nevertheless, they cannot help us as much us we can
help ourselves. We are the hero who save ourselves from any problems that we confront in
online learning. The author believes that we all are strong people who are able to win over this
harsh situation if we never give up in life.
CONCLUSION
In conclusion, mastering management skills are important to maintain our learning quality and
productivity in online learning. Conducting online class is difficult and complicated for us
because it is something new that we never experience before. However, we need to improve
our management skills to be able to learn through e-learning system effectively. There are three
main management skills that we need to master; time management, financial management and
emotional management. If we can apply those management skills in our daily life during
conducting online learning, the author is optimistic that we can all participate in online learning
optimally so that the learning outcomes obtained can be maximized.
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